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Exercise 1

a. We’re having the coffee break after part 2, Move the slide to the right position.
b. Use the format menu to change the background colour of the slides (use apply to all to change the colour for all slides).
c. Change the text on slides to a more suitable colour for the new background.

d. Add some body text for the last slide
Exercise 2
a. Find a suitable image for use on the front page of the presentation (like a target and arrow for example). 
b. Find a suitable image of a coffee machine  for the break slide (attempt to use OpenClipArt.org if possible)

c. Insert a photograph of the lake districts onto the slide for part 2.

d. Animate the entrance of the images using animations of your choice, try setting up different animation types and changing the speeds.

e. Attempt to animate one of the text passages.

Exercise 3

a. Load the Etch-a-sketch clock into PowerPoint and place it on Part 3 of the Aims presentation
b. Open up the Microsoft Widgets Excel file and copy the graph into PowerPoint, change 
c. In 2009, there are 105 Redundant Widgets, change this value to 130 from within PowerPoint.

d. Insert the sound clip of a coffee machine into your presentation

Exercise 4

a. Set up a consistent frame to frame transition animation

b. Try the rehearsal feature and see how long it takes you to read through the aims presentation on average
c. Set up the aims presentation to run in an indefinite loop on a timer (Remember ESC will stop the presentation running at any given point).
